ADAIR VILLAGE CITY COUNCIL-Final
City Hall - 6630 Wm. R Carr Av.
“**Tuesday, February 4, 2020 - 6:00 pm™™**

1. ROLL CALL - Flag Salute
2. CONSENT CALENDAR: - The following items are considered to be roufine and will be enacted by one motion, There will be no
separate discussion of these items unless a Council member so requests, in which case the item will be discussed before the Consent

Calendar is considered. If any item Involves a potential confiict of interest, Councif members should so note before adoption of the Consent
Calendar.

a. Minutes — City Council Meeting — January 7, 2020 (Attachment A}
b. Bills List through — January 31, 2020 {Attachment B) - $

3. PUBLIC COMMENT (Please limit comments to 3 minutes)

4. STAFF REPORTS:

a) Community Service Officer (CS0) Report {Attachment C) Jerry Jackson
by Public Works (Attachment [} Pat Hare
¢} City Administrator (Attachment E) Pat Hare
d) Sheriff's Report {Aftachment F) Pat Hare
e) Financial Report-Through January 31, 2020 (Attachments G, G-1) Pat Hare

5. OLD BUSINESS:

a) Waste Water Infrastructure {Atlachment M, H1, H2) Matt Wadiington
Action: Discussion/Decision

b) City Charter (Attachment |, i1) Sean Kidd/Pat Hare
Action: First Review

¢} Draft IGA COG for GIS {Attachment J) Pat Hare
Action: Decision

6. NEW BUSINESS:

a) Budget Timeline/Appoint budget Officer (Aftachment K) Pat Hare
Action: Review/Decision

7. ORDINANCES, RESOLUTIONS, AND PROCLAMATIONS:

ay N/A
Action: n/a

8. EXECUTIVE SESSION ORS 192.660:
a) NIA

9. COUNCIL and MAYOR COMMENTS:

10. ADJOURNMENT:
MNext meetings - City Council ~Tuesday, March 3, 2020 6:00 PM
Planning Commission- February TBD, 2020 6:00 PM

The Community Center is accessible to person with disabilities. A request for an inferpreter for the hearing impaired or for other
accammodations for persons with disabiiities should be made af least 48 hours before the meeting by calling City Offices at 541-745-5507 or e-
maif “kathy edmaiston@adairviliage org ", or Oregon Relay Services by dialing 7-1-1. The City of Adair Village s an Equal Opportunity
Employer.

The order in which ifems on the Agenda are addressed by the City Council
may vary from the order shown on the Agenda.
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Attachment A
CC Meeting

ADAIR VILLAGE
CiTY COUNCIL MINUTES
6030 William R. Carr Avenue
***Tuesday, January 7, 2020 — 6:00 PM™**

Agenda Item Action

1. Ro¥ Call: City Council Members present: Councilors Real, Ray, Mayor Currier called the meeting
Rowe and Mayor Currier were present. City Attorney Sean Kidd was to order at 6:00 PM, and led the
present. CA {City Administrator) Hare was present. Minutes were taken flag salute.

by Utility Clerk Kathy Edinaiston.

2. Consent Calendar (Agenda ltem 2}, Councilor Real moved to approve
the Consent Calendar.

Minutes of the December 3, 2019 City Council Meeting. Councilor Ray seconded.

Bills List through December 31, 2019, ($45,811.63 total). Unanimous Approval (4-0).

3. Public Comment (Agenda ltem 3). None.

4. Astachment ¥ — Sheriff’s Report (Agenda ltem 4d). Undersheriff Council received the report.
Greg Ridler presented the report.

5. Attachment C — Community Services Gfficer (Agenda ltem 4a). Council recelved the report.
CSO Jerry Jackson presented the report.

6. Attachment D - Public Works Report {(Agenda ftem 4b). CA Hare Council received the report.
presented the report.

7. Attachment E — City Administrator Report (Agenda ltem 4c¢). CA Council received the repott.
Hare presented the report.

Administration
e Alyrica — They have begun doing dirt work in the new development
and will begin working on their station shortly.
o Utility Worker 11 — We have 6 applicants so far.
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e Casselle Sofiware — This is definitely a process in the works., We
were able to get our first round of billings out.
& Tangent — January 1 was our first official day running the Tangent
systent.
Property/Businesses
= Barracks — The model railroad will begin moving items into the
barracks this month pending a signed agreement.
= Adair Village Market - We will be looking at finalizing the longer
lease this month.
Maior Projects/Engineering

s Calloway Creek — They have pulled 25 permits for phase two.

s SCS Property — Santiam Christian and the Oregon Department of
Fish and Wildlife (ODFW) met with us and discussed an access road
to Vandenburg,

s William R. Carr Subdivision ~ They will begin dirt work and
building the next tow houses over the next few months.

e Benton County Property — In looking through the past deeds, Pat
Depa confirmed that the property is only five acres less the one acre
for the 4-plex.

e  Urban Renewal District — We were not selected in this round of
grants for our project.,

8. Attachment G - Financial Report (Agenda ltem 4e). CA Hare
presented the report. Income is $1,326,412.32 and expenses are
$2,057,5331.89, The balance in the Local Government Investment Pool is
approximately $1,111,288.28, last year the balance was $1,227,767.97.

Councii received the report.

9. Attachment I - 2019 Audit (Agenda Item 6a). CA Hare provided the
council with information regarding the 2019 Audit.

Council received the information.

18. Attachments H, HI — Waste Water Infrastructure (Agenda ltem
5a). CA Hare provided the council with information regarding the waste
water infrastructure.

Council received the information.

11, Attachments J — Resolution 2020 - #1 — Water Rates (Agenda Item
7a).

Councilor Real moved to approve
Resolution 2020 - #1.

Councilor Rowe seconded.
Unanimous Approval (4-0).
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12. Executive Session. (Agenda ltem 8). The Adair City Council met in
Executive Session under Oregon Revised Statutes 192,660 (L,E)

“To review and evaluate the employment-related performance of the chief
executive officer of any public body, a public officer, employee or staff
member who does not request an open hearing, To conduct deliberations
with persons designated by the governing body fo negotiate real property
transactions.”

Mayor Currier opened the
Executive Session at 7:35 PM.

Mayor Currier closed the
Executive Session at 8:20 PM.

13. Action from Executive Session.

Councitor Real moved to change
the lease for the restaurant to
moenth 1o month at $850.00 per
month.

Counctlor Ray seconded.
Unanimous Approval (4-8).

Councilor Rowe moved to increase
the Administrator’s pay to
$116,400.00 beginning July 1,
2020, and 2 vears salary to the no
cause separation reimbursement
clause.

Councilor Real seconded,
Unanimous Approval (4-0).

14. Council and Mayor Comments (Agenda Item 9):
¢ Mayor Currier — None.
e  Councilor Real — Mentioned “Adair” was misspelled on the
Republic Services flier which was sent out in the mail.
e  Councilor Rowe — Pointed out the asphalt path through the kiddie
park needs work.
s Councilor Ray — Asked about leaks on tanks?

17 Adjournment:

Next meeting- Council meeting on Tuesday, February 4, 2020 at 6:00 PM.

Mayor adjourned the meeting at
8:30 PM.

Mayor’s Approval Date
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ADAIR VILLAGE
CITY COUNCIL MINUTES

8030 William R. Carr Avenue

Aftachment A
CC Meeting

***Monday, December 30, 2012 — 6:00 P***

Agenda Item

Action

1. Roll Cal: City Council Members present: Councilors Real, Ray,
Rowe and Mayor Currier were present. City Attormey Sean Kidd was
present .CA (City Administrator) Hare was present. Minutes were taken by
Pat Hare.

Mayor Currier called the meeting
to order at 6:00 PM. and led the
flag salute.

2. Consent Calendar (Agenda ltem 2}. None
N/A
3. Public Comment {Agenda ltem 3). None. None

4. New Business — Appoint City Council Member (Agenda ftem 3a},
CA Pat Hare and Sean Kidd gave an overview of the process to fill the
vacant seat on the council. The city council took turns asking Dawson
Officer some guestions in regards to his motives and interest in serving on
the council.

Mayor Currier moved o appoint
Dawson Officer o the City
Council, Councilor Rowe seconded
the motion. (Unanimous Decision)

15. Council and Mayor Comments (Agenda Item 8):
e Mayor Currier — None.
¢ Councilor Real — None.
e Councilor Rowe — None.
¢  Councilor Ray — None.

17 Adjournment:
Next meeting- Council meeting on Tuesday, January 7, 2020 at 6:00 PM.

Mayor adjourned the meeting at
6:36 PM.

Mayor’s Approval Date
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lan 2020 Bills Date Amount
1/16/2020 547,690.53
1/23/2020 2174234
1/30/2020  $4,725.28

Total $74,158.15



City of Adair Village

Unpaid Invoice Report
Poating period: Q120

Pege: 1

Jan 16, 2020 11110AK

Invoice Sequance Descrigtion Type Invales Dus nyoice Discount Met invoice GL Account
Numbsr Mumbey Date Date Amount Amount  Gheok Amount Nurnber
418 American Business Soflware fac
134022 1 suppol services nwoica 01312020 02012020 35.45 3545 SOG-420-830
134022 2 support vemvicss Invoice QU0TR00  GI012020 3545 3545 510-430-530
. . 7
Total 134822: 70,80 ] 080 {{:g {:f
.%L% LF i
Tota$ 410 Amerncan Business Software Ino: 70.80 08 fika o
€40 Ao Zong
2237401833 1 publc works fnvolce 1243172018 0H30/2020 41.45 4145 500-420-520
Tolad 2217401833 41,45 00 4145
71363 én
Tolal 840 Aute Jone: 4145 00 4145 }_!,.; TR A
£
a0 Bank of Ameriea
MOV 24 TO 1 OR Health Authority fnvalce 1202302059 01/19/2020 5.0 00 H00.420-52%
NOV 24 70 2 Guilt Corp lmvoice 1272342019 BI18/2020 88.84 5294 100-904-520
NOV 24 TO 3 BxB levvclice 12/23/2018 0192020 230,80 23089 100-908-521
NOV 24 TO 4 Craigafist ad for Litikty Worker it invoics AR08 DUMSRR020 20.00 000 500-420-500
HOV 24 TO 5 Benton Counly Develepment ePermitlin  Involce 12f2302019  Qi48R2020 1,853.83 1.553.83  100-100-521
NOV 24 TG © Lowes shelving unit fovoice 1212312048 01/19/2020 338,00 33800 100-800-520
NOV 24 70 ¥ Schasffers Post office invoice 1212312019 011852020 9.85 985 160-500-521
NOV 24 TO § Circle barkel Fusl nvelce THIIAN9  OIR0ED 2821 2521 500.420.520
Total NOV 24 TO DEC 23 2018: 234273 0o 234273
. S
Total 660 Bank of America: 234473 L0 24273 i}L/i { By
120 Bark Place Ins.
433127 1 cushed gravel Invoice OH10/202G6  02MDR2020 20580 20500 100-300-530
Total 433127: 205.00 Rit] 20550
Total 720 Bark Ploce ing.: 205.00 00 w500 Auf Y f
B30 Benton County Sharlff
0102320 1 Law Enforcement Servicas Invoice {22020 6210172020 8,113.50 8,113.50 100-200-520
Towst 01022020: B,113.50 Kth] 8,113.50
Total 830 Banton County Sherift: 8.113.50 0 Bias0 ~u(f{ 0L
1360 Cascade Golumbis Distribution
786346 1 Chemicals frvotoe OLO8R020 G/OB202C 38427 3.847.27 500-420-520
Total TE8545; 3,847.27 L0 3,847.27
Total 1300 Cascade Columbie Distribution. 3.847.27 G 3.847.27 }L‘: } Ufi
1340 Caselle Ihe,
89866 1 cordract suppori aad mainienance Involcs D4/1/2020 01252020 1.286.00 1,286.00 100-900-520
Taotal 39866 1,206.00 .09 120500

oy et
J}L‘lw.\




Cily of Adair Village Unpaid invoice Report Page: 2
Posting perind: 0120 Jun 16, 2020 11710504
Invoice Sagusnce Description Type nvoice e involce Piscount Met Invaice Gl Avcount
Mumnber Humber Date Date Amouni Amount  Chack Amount Humber
Total 1340 Casefe Ino.: 1.288.00 A0 128600
9410 Century Link
12252019 1 505-T3+-4410 1308 wolee 12019 DRS00 5823 5523 HOG-42(.521
Total 12252018, 56.23 43 3823
g (O
Tedal 1416 Cantuary Link: 5823 50 858 %
1648 Civil West Enginsering Services fnc
1001.001.07. 1 Mise Sendces Development Review e 0U0020 Q222020 1,377,850 1,377.50  100-800-520
Tatal 1001.001.07.024: 137750 A6 1.377.50
1061801.03- 4 Misc Services Wastewstar invgice OVOMI020  (QR/02/2020 1.102.480 1,162,580 510-430-520
Tota! 1001-001.03-36: 1.102.50 i 1,102.50
1801-001.04- 1 Misc Services Slorm waler invoice DY/02/2020 0210272020 38500 38500 820-440.520
Totgd 1604-001,04-31: 385.00 0 385.60
61-001.06- 1 Misc Services Othar Inveice MOV 8202020 55.00 5500 100-300-520
Total 1001-001.06-47: 55.00 00 §5.00
g - [0l
Todal 1510 Civil West Enginesring Services inc: 2,820,060 00 2,820.00
1820 Gornerstone Janitorial
B8B851N 1 janitorial Services involce 12312019 D1/302020 271.78 21178 180-900-520
Total BEA-IN: 271.78 R 27178
Yotsl 1820 Comnerslone Janitorial: Zrirs 00 MIB o i7 .
2300 Defapoer Kidd Atforneys at Law
172¢ 1 General City malters Involce 01022020 0123112020 2485.00 248560 100-800-52C
Total 1725: 2,485.00 00 248560
Tatal 2360 Dalapoec Kidd Attorneys 3t Law: 2485100 50 zams00  Juldy
2520 Edge Anzlyticat Lahoratories
19-48094 1 ADABZ tnvoice O402/2020 Q2012020 153.00 153.00 510-430-521
Total 1948084 153.00 0o 153.00
20-00085 1 ADAD? nveice 0112020 021122020 TE.ED 650 S10-430-521
&
Total 20-00065: 76.50 00 ws A U4
20-80087 1 ADADZ Invoics O1a2020 021122020 153.00 16360 510-430-521
Tolal 20-00067: $53.00 00 153,00
Totel 2520 Edge Anaiytical Laborataries: 38250 .00 382,50




CHy of Adzir Vilage

Unpaid nvoice Repoart
Postng period: 01420

Page: 3

Jan 16, 2020 1THT0AR

nvoige Sequence Doscription Type involea Due Invoics Discount Net involes Gl Accaunt
Mumber Number Diate Dats Atrgait Amount  Check Amount Number
2670 Ferguson Enletprises
0841438 t 0841138 involes 1312098 GHE02020 198.38" 19838 500-426-520
Tola! 0241135 198.36 Lo 198,38
0841251 1 AXATS3ISG100 Inveice OHAE020 Q2FT2020 2700 230G 500-430-820
Total 0841251 2FLG £9 21400
}":
. “ied l‘(g i/
Total 2670 Fergustn Enterptises: 223,36 i 225386 P
3860 Linn-Banton Utilitles Coordinating Coune
012020 T annust membership duss rwoice G113F2020 021272020 T5.00 7500 100-800-521
Total 01/2080: 7500 580
Totaf 3950 Linn-Benton Utifitfes Covedinating Counc: 7500 7800 ~ L ; | 1
&
457G MW Hatursl
12302019 119424187 Inwoice 1203002019 Q152020 2286 2285 100-800-521
12302048 2 14072243 rvoloe 13028 OIER2020 1382 1382 t00-900-521
Totat 12302019: 38.78 0o 36.78
Total 4670 NW Natural 36.78 80 B A unZ
4580 Oragon DEQ Business Office
0Z01 2020 1 Rig20 invoice 01032020 QU002 205650 205580 510-430-540
Tolal 02012020 2.055.00 50 2,055.00
Total 4880 Cragon DEQ Business Office © 206500 00 2.055.00
Sutt®
5300 Paclic PowerfPaciiicCorp
0402020 1 Q2098381-0G% ¥ nveice 011072020 OUZBIZ020 5.280.00 5,280.60 500-420-521
Tatal 01102020: 528000 oo £,280.00
Total 5300 Pacific Fewar/PacificCorp: 5,280.00 00 5,280.00 } Gl o4
5360 Pat Hare
61962020 1 February 2020 Payrolf Draw Invoice 01812020 G1MB/2020 150,60 150.00  100-100-500
01162020 2 February 2020 Payroli Draw Invoice GHGEa20  GH18A2020 25.00 2500 100-200-500
01182020 3 February 2020 Payoll Draw Invoice 0171602020 O16/2020 2500 2500 530-440-500
01462020 4 February 2020 Payroli Draw Inveice Oins2020 011652020 2500 3500 200-410-500
01182020 5 Febrary 2028 Payroli Braw Invoice O1M&2020  GI6/2020 T5.00 7580 510-430-500
162020 6§ February 2020 Payroll Draw invoice 0171672020 04/18/2020 200.00 20000 500-420-500
Teial 01162020: 500.00 L] 500,00
Total 5360 Pat Hore: 500.00 o0 w0 g 1S
£ -
5760 Republic Services 452
DAS2-004 182 1 3-0452-0023479 invoica 1H312019 (12012020 35.84 3584 100-800-521
Total 6452-004182153: inag (i} 35.84




City of Adair Vilege

Lismpaidd Invoioe Repon
Pogting padod: 0120

Page: 4

Jar 18, 2020 11:10AM

nvnice Ssnuence Description Type Irwesice Que Inwgics Discount Mat lnvaloe G Acgouny
Numbar Number Dater fiats Amount Amcunt  Check Amaunl Number
0452-804102 1 3.0452.0340855 tnecice R30S 012002020 36.27 3327 510-430-621
Tolal 0452004 192567, 36.27 ey 8,27
Tolal 5708 Republic Serviaes #452: 72,11 00 21 Ty i £
R840 KRG Smith Flecirie & Plumbing Ine
17340 1 Cily Hall, mstall wiled in men's room, ing  invcice CUBTIZO20 02082520 471.82 47182 100-800-520
Tolat 17340 4714.82 80 471.82
Tolat 5810 RG Smilh Electric & Plumbing Inc: 47182 Lo 471.82 “y it
Pt :
6098 Sacurity Alarm Corp.
732816 1 securily monitoring invoica QUGER020 L0020 4590.40 49040 100-8G0-520
Tolai 732616: 480.40 00 48140
Tolat 6090 Securily Alarm Corp.. 480.40 GO 48040 7. . i ’8’
6236 Slmply Payrolf
18092 tm involca 01/08/2620 C2D5Z020 93,80 $380 100900520
Tata) 16002 3.80 93.86
Totat 6230 Shmply Payroll: 83,80 feal 33.80 - LS
5260 Smith-Wagar Consulfing
D1045 1 Financial Congulting Involes CHO7I2020  G2/06/2020 1.425.00 142500 190-800-520
Total D1045,; 1.425.00 o 1425.00
Total 6280 Emith-Wagar Consulting: 1425.00 00 142500 '{}_ Hi [
5308 Staples Credit Plan
01132020 1 8035 8178 2076 5914 Invoice 01432020 02122020 282,38 28238 100-900-520
Total 01132020: 282,38 ke 28238
Total £300 Stapdes Cradit Plan: 282.38 00 28238 o
Lt
7018 US Bank
1910051439 1 foin paymeont invoice 122212048 01952020 11,128.83 11,126.83  100-800-540
Tolal 191005143 11,126.83 B0 1,128.83
Tol 7010 US Bank; 11,2683 G0 11,126.83 ;1 wt b
7930 USA Biue Book
6652 1 Cuslomer No 1002434 Invoica QUNE202D (2052020 70358 70258 100-200-520
Tolzt 108652 703.58 0o 703,59
Totat 7030 USA Blue Book: 703.59 00 mse . 15
7430 Verizon
GRASE88203 1 271561449-00001 lnwgice G{M52020 Q1282020 53,30 5336 100-800-524




Cify of Adair Village

Unpald woice Raport
Posting period: 01720

Page: B
Jan 18, 2020 1110AM

Invoice Sequencs Desriplion Tvpa wolte Due favolce DGiccount Mel nvcles GL Ancotint
Mumbar Murnher Date Date Armnount Amaunt  Cheeit Amount Number
9B45888203 2 2715681449-00001 Iwolee OH18/2020  031/29/2020 207.10 207140 506-420-821
SB45HRB203 3 2T1864440-00001 Irvoite GHHERDED  G12813020 B0 6710 5104380-521
~
Tols! 9845656203; 327.50 e
Total 7130 Verizon; 327.50 RETE]
FEG1 Varitane Archiiecture LLC
1975 1 Archiclechurs! services - Barracke invoice HOHG  10nERe 248360 249360 100.500-530
Totst 1975: 249360 00 2,483.60
Total 7461 Varitons Architacture LLG; 249360 0¢ 248360 o ;:ﬁ, r_.{
I
Totat : 47 B80.53 0o 47 650,53
Grand Totats: 47 680.53 fud AT 680,83
Summary by General Ledger Account Murnber
GL Accound Numbar Debit Cradi Neat
100-103-50010 150.00 A 156.00
100 100-52167 1.563.83 00 1,553.83
100-200-50010 2500 00 Z5.60
100-200-52018 8,113.50 0¢ 8,113.50
100-300-53001 205,00 .00 F05.00
100-000-5300F 141381 ko 141331
1G0-800-52012 47%.82 0o 471.82
100-800-520147 2.485.00 00 2.485.00
100-200-520142 3,088.58 fij¢] 3,088.58
160-800-52020 1,432.50 Ret] 1.432.80
100-800-52024 480,40 R 490,40
100-800-52102 75.00 o] 75.00
100-800-52 108 8.85 0 8.85
100-800-52108 7282 B0 T3.62
10090052110 284.240 GO 284.20
100-800-33003 2.493.60 Rei] 2.483.80
100-800-54006 1112683 Rit} 11,426.83
200-410-5001D0 25.00 20 25.00
500-420-50010 200.00 A0 260,60
50042050054 20,00 00 2060
500-420-520{1 3.847.27 00 3,847.27
500-420-52011 22536 a0 22536
500-420-52014 654,566 .00 €8.68
500-420-52019 3545 fits] 35.45
500-420.52102 75.0¢ .60 75.00
500-420-52108 5,280.00 A6 §,280.00
500-420-52110 262,33 Ruy 262,33
540-430-30016 T85.50 Reis 75.00
513-430-52019 3545 L0 35.45
546-430-52020 1,102.50 5o 1,102.50
5104 30-52104 382.50 B0 382,50
510-130-52108 36.27 Riil] 38.27




City of Adair Village Unpaid lnvoice Repon Page: §
Posting pericd: 01720 Jan 18, 2020 11104
Sununary by Seneral Ledgay Accaunt Number
Gl Azcount Number Dabi Credit et
510-430-52110 57.10 L3 G7.10
S40-430-54004 2,885.00 00 208500
520-440-50010 2500 60 25.00
520-440-52020 388400 e 388.00
Grand Totals: 4769053 D0 47.690.53
Surnmary by Genarat Ledger Posting Period
GL Posting Pedod Dabit Credit Het
10149 2483.60 00 249380
12119 14,148.27 G0 14,145.27
04420 31,051.66 00 31,051,668
Grand Tolzls:
47,690.53 Ki] 47,690,583




Gty of Adsir Village Unpaid Inveica Report

Posting period; 0120

Page: %
Jan 23, 2020 1001848

Invoice Sequence Daserdplion Type lesvoice G lnvolee Discount Mat Involce GL Account
Mumber Humber Date Date Amount Amount  Chack Amount Numbee
448 Amarican Business Software ine
134467 1 suppod services Invoice 1040172019 012372020 078 376 510-430-520
134457 2 suppott servines involce M09 DU 30,75 30,75 500.-420-520
134457 3 suppor servicas Adjustmen  i0OTECIS 01232020 30,76- 30.78- H10-430-520
134487 4 support sefvices Adjustmen  10/01/2018 012320620 30.75- 3075 500-520-520
134487 5 support services Invoice 012018 OHRBZ020 30,78 30.75 500-420-520
134467 6 suppot servives Invoice 10/0N/2018 BIE32020 30.78 6,76 510-430.520
Toial 134467 81.51 6181 . -
El B s
LU A e
Tedat 410 Americzn Susingss Software ine: 1.5t §1.5% v}
570 Benton County Oregtn
K17 1 FY 1820 Trensportation Sarvices IGAZ  lnwolse Gif1612020  G2HS2020 3.133.87 3,333.87  100-900-520
Tolal 387 1% 3.133.87 00 3,13387
3872 1 FY 18-20 Trensportation Services IGAR  ivaice GHABIZOZD 0252020 313388 3,153.88  100-800-520
Total 3872: 3,133.88 A0 3,13388
r
-, fl f{'
Tolal BT0 Benton County Oregon; 626775 00 8267.75 ﬁ} ‘V{ % _’} \é
A
594 Bast Pots Ing
A-JB8585 1 standard unit involce 072020 021652020 82.60 8260 500-420-520
Totat A-3GB585; B2.60 ki) 8260
Tolak 890 Best Pets the: 82.60 i) 8260 ;},Lf e ’.@
LEET g
1410 Century Link
01412020 1 541-745-5858 8738 Inveice 0112020 0211002020 80.83 8083 S10-430-6521
Totat 01112020 80.83 80,93
N P ? O
Tolat 1410 Cenfuty Link: B0.93 8083 T L[ 2
1520 O TRUST
FEBRUARY 1 Employse Haglth Insurance Invoice O11672020 0252020 81445 81445  100-100.510
FEBRUARY 2 Employoe Heslth insurance Involce IMGIZE20  02NS2020 62.65 285 100-200-510
FEBRUARY 3 Empioyes Health Insurance invaice 01/146/2020  G2r152020 313.25 31325 520-940-810
FEBRUARY 4 Employse Hesith insurance Invoice Q82030 GeMS2020 375.80 37580 200-410-510
FEBRUARY 5 Employae Health insurance tavoice C1AB2020  G215/2020 1,566.28 1.066.26 510-430-510
FEBRUARY & Employee Health Insurence fevoice 01182020  ORNBI2020 3,132.51 343351 500-420-510
Totzl FEBRUARY 2023 FINAL INVOICE: 8,265.02 a0 6,265.02
Far: { ¥ 7—’?5}
Tots! 1520 CIS TRUST: &,265.02 Rait] £,26502 ‘(?\. M
1740 Comeast
01102020 1 B778 10 607 DCO2520 irvoles Q411042020 0173072020 102.85 102,85 100-000-521
Total 01102020: 102.85 02,85
s
Al
Yalal 1740 Comeast: 102.85 10285 SR

4




Gity of Adsir Villege Unpald Invoios Report Page: 2

Posting pered: 0120 Jan 23, 2020 100 16AM
Invaice Sequence Dasceplion Type Isvoice Pue fevvolee Discotend Hat nvoice Gi. Aceount
Number Mumber Date Date Amount Amount  Chack Amount Humber
2050 HeatthBquity
01212020 1 Repence Heslth Equily Employes Heslt  nvoice QUIUGI0 02012020 B84.00 £85.00 109-100-521
01212020 2 Regence Health Egully Bealth Savings  Invpies OUZVI0RG Q2112020 6B.00 GBOG  100-200-82%
01212020 3 Regsnoe Health Equily Health Savings Invoics DH22020  2/013020 340400 34000 520-446.52%
01213020 4 Regance Health Egulty Health Savings  Involce Q412972020 02012020 408.00 40800 200-413-8521
01212020 4 Regence Health Equity Health Savings  lnveice DHEU0ZE (202020 1,700.00 1,700.08  510-430-521
G132620 6 Regence Heaith Equity Health Savings invoics Q242020 0212020 340000 340000 S00-420-52%
Total 01212020: £,800.00 ki §,800.00 o
VL T
bt
Teral 3050 MealthZquity 65,800.00 00 8,660.00 A
E630 R Engraving & Sipne
724112 1 Bronze Plague Former Camp AdalrHos  Involoe JUR2028  0ZAB20R0 T80 2600 108-900-520
Tois) 72112 72089 L0 7240.80 il
AR
i_,! par
Total 5530 R3 Engraving & Signis: 720.00 80 000 (i
58410 RG Swiith Electric & Plumbing ng
173886 1 installed 12 gallon electic watar hoater Invoice 312020 G2M212020 @92 88 Gara8  100-80G0-520
Tedal 17386: 992.68 50 B2 68
17387 1 barracks plumbing, final lovoica SN0 G020 500.00 OG0T 100-800-530
Total 1738F: 500.00 KE] 500.00
Total 5810 RG Smith Electric & Plumbing lne: 1,4492.68 09 1,49288 L £
LI Rt
Total : 21.873.34 00 218738 ©
Current period checks for future period involces.
22714 Oe Lage Landan Financial Servizes Inc.
BE4BGIOY Chk Mot 24108 {1} Caletdated  04/16/2020 131.00- 100-000-200
Total 66468102; o 6o 121.00-
Toltal 2270 Oe tages Landen Financial Services Ing.: 00 oo 131.00-
Tolat Current pariod chacks for future period invoices.: 00 00 131.00-

Grand Totas: 21.873.34 il 21,742.34

Symmary by General Ledger Account Number

GL Account Humber Debit Credit Het
100-000-20600 00 131.00- 131.00-
100-100-51010 814.45 00 81445
100-100-52103 884.00 00 884,00
100-200-51010 52.65 00 62,65
100-200-52403 68,00 00 68.00

100-200-52002 720,00 A0 720,00




City of Adair Villags Ungssled involce Repont Page: 3

Posting perlod: 31720 Jan 23, 2020 1iBAM
Survmary by General Ledger Ascount Number
GL Account Number Debit Cradit Mat
100-800-52012 9U2.88 .00 s92.68
100-800G-52021 B267.75 o 828775
180052110 2.85 G0 102,85
100-900-53003 E00.00 EoH] 500.00
200-410-51010 375.80 GO 37580
200-410-52103 406,00 o] 40800
S00-430-51010 343251 LG 313251
500-420-52012 144,10 an7s- 113.35
A00-420-52103 340000 00 3,400.00
510-430-81016 1.568.26 00 1,888.26
510-430-52018 61.52 30.76- 30.78
510-430-52103 1,760.00 B 1,700,060
510-430-52110 80.93 Kia] 80.83
BE20-240-51010 313.25 K¢id] 34325
520-440-52103 340,00 80 340.00
Grand Tolals: 21,934.85 192.51- 21,742.34

Summary by {3eneral Ladgar Posting Pericd

Gi. Posting Period Dabit Credi Net
H0i1e 123.02 81.61- 61.51
0120 21,811.83 131.00- 21.660.83
Grand Totals:

21,934,85 192.51- 21,742.34 \gﬁ




City of Adak Villzge Unipaid Invdics Report Page: 1
Posting patod: 0120 Jan 30, 2020 11:13AM
Invoing Seguence Dasctiption Type lnvaice Due rwoing DHgcaunt Met involce G, Account
Namber Mumber ate Date Armount Frnount  Ghook Amged Murnbar
410 Contury Link
01162620 i 941-825-8377 G548 Irwolins MAsanR 022020 81.25 81,26 S00.520.521
Total 01182020 #1.26 5D 3126
e
AUt E
Totel 1410 Cenfury Link: 81.26 B0 81,36 & -
1808 Consumare Power ng.
1202020 1 1152400 nvoiee VUGG GHI02020 80200 50200 200-410-521
1202026 2 1152401 Invpice GUR0R0X  OZ/20M2020 2543 2543 100-300-521¢
G1202028 3 152405 Invaice OVZ2028 0272042020 20825 H8.25 100-800-521
01202020 4 1162408 Invplce GUEN2020  0220/2020 75.78 I8 100-e00-52¢
M202020 5 1152405 Inveice QU020 Q22012020 2543 2343 100-800-52%
202026 6 1152410 Involce 01202020 OX2WE020 69.96 63.958 510436521
T1202020 7 1182411 Involne Q2002080 ON22020 46.07 4807 S00.250-521
01202020 & 11682412 rvoice 0112012020 0212072020 885,50 BER00  510-430-5214
(1203020 9 %152413 nvolee OHZ0E0 OH20F2020 15125 151.25 510-430-521
01202026 10 1152414 invoice OU20/2020  D2F2072020 25,23 2523 500-420-52%
Q1202020 11 1182415 trvoice DHR0/2620 Q2202020 2505 2505 100-500-521
01202020 12 1182447 Invaice DY/202020  GR120/2020 110081 1,10061  100-500-52%
Totat 01202020 3548086 3,540.98 ;
] G
Total 1B00 Consumats Power Inc.: 3,548.86 354886 I
2526 Edgo Anslyticel Laboralories
2004830 1 ADADZ fnvoisa HIH2020 2222020 78.50 18.50 510-430-531
Tatal 20-01830: 76.50 00 A B
2001831 1 ADADZ nveice GH23R2020 Q272212020 180,80 18080 S10-430-521
Total 20-01831: 150.80 .08 1530.80
&
ALl D9
Tedal 2520 Edge Analylical Laborateries: 267.30 00 wr3 7
4430 Mld-Yaltey Hewspapars
ST 37681 1 publications imegice 0930/2018  DHR2¥2020 857,76 B57.76 100-0900-520
Tolet SMT 37681 B57.74 B57.78
YRR 0
Totat 4430 Mid-Valley Newspapars: 857.7¢ B57.78 o Tt
8416 State of Uregon Water Rescurces Dept
128987 1 ORO2700 Plywood Products Reservoir Invoica DH/ITRGRG  OTION0E0 10000 10000 500-820-521
Totsl 129967: 166.00 R 150,00
Total 8410 State of Oregon Waler Rescurces Depi.: 106.00 0o 160,00
- 1t
Total; 4.856.28 00 4,856.28 pid il

Cyrront parlod checks for futire period Involces.
2270 De Lage Landen Financlal Services Inc.

6489102 Chk No: 241068 (1) Caloulated  G¥16/2020

131.00- 106-D00-20¢




City of Adair Viltags Unpaid Invelze Ragor Page: 2

Pesting paricd; 04120 Jue 30, 2020 1113AM
Invaice Beguencs Description Typa Invoite Due involce Biscoum Nat woica Gl Account
Mumber Number " Date Daje Amiount Amcunt  Check Amount Nuembaer
Totat 66465102 L9 A 131.00-
Totai 2270 De Lage Landen Fingnoial Servicss Inc. 09 kit 131.00-
Totat Current period checks for filure perind Invoicas.: fid] 6 131.00-
G Totals: 4,856.258 Fes) 4,725.28
Summary by General Ledger Account Nuniber
G Account Nismbher Dabit Cratiit Mat
100-000-20000 00 131.00- 131.00-
HIG-300-52108 2543 00 2543
100-800-52016 asv.7e 00 857.76
100-800-52 1 143412 GO 434,12
200-410-52100 802,00 06 S032.00
560-420-52162 100.00 1) 106,00
5004 20-52103 71.36 00 14130
500-420.52110 §1.26 G0 81.26
510-430-52104 267.30 06 267.30
S10-430-52 108 1,117.11 oG ERAVAE!
Grand Toltais: 4,856.28 131.00- 4,725.28

Summary by Genetal Ledger Posting Period

Gt Posting Period Dabit Credit et
{8118 857.76 0 A57.76
01420 3.858.52 131.00- 3,BE7.52
Brand Totals:
485528 131.00- 4,725.28

;/g& ot
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PUBLIC WORKS
OPERATIONS AND MAINTENANCE REPORT
PERIOD: 12/20/2019 T01/20/2020

WATER USE / DISTRIBUTION REPORT
WATER USE REPORT
Water Produced: 3,410,113 Million Gallons

Average Usage per Day 115k

Water Loss:

WATER DISTRIBUTION REPORT

Maintenance Activity: Water demand remains low. Two leaks were reported and fixed this
month. No other issues to report

Collected quarterly, first quarter samples will be taken next month,

WASTEWATER TREATMENT REPORT

Flows into the WWTP have been increasing with heavy rains the last few weeks. Samples and
labs remain good. Staff continues to monitor and make adjustments when needed. We have
increased pumping to the river.

Total Monthly Influent: _7.4 Million Gallons

Discharged: Discharge from the holding pond to the river continues

STORM WATER COLLECTION SYSTEM REPORT

Maintenance Activity: Storm drains remain clear even with increased rains. Staff monitors and
clears drains as needed.

SA\Admin\City Council\Meetings\2020 Meetings\200204 CC Mrg\Attachment D PW Report 200204.docx



STREETS MAINTENANCE REPORT

Maintenance Activity: Streets are in good shape with no issues to report.

CITY HALL /PARKS AND WETLANDS

Maintenance Activity: Staff have been clearing and removing downed limbs and trees due to
storms as much as we can. We still have one more tree to remove on William R. Carr and plan
on completing that the first week of February.

WATER TREATMENT PLANT

Maintenance Activity: The water plant is running well. We are only running 2 to 3 days a week.
Staff is going to do a deep clean of the plant this winter.

WASTEWATER TREATMENT PLANT

Maintenance Activity: The wastewater treatment plant is doing very good considering the
increased flows, We will continue to keep a close eye on it and adjust when needed.

Completed by Matt Lydon, Public Works Supervisor
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CITY ADMINISTRATOR’S REPORT
February 4, 2020 Council Meeting

Administration

s  Alyrica — They have been working on getting their main lines in to the new development.

e Utility Worker II — We have decided to advertise the position until filled.

o Caselle Software ~ Over the last month we have started to utilize the utility billing software that
comes with Caselle. Citizens can now begin to start signing up for auto pay and paperless billing,

e Tangent — January was a good month but we spent a little bit more time just getting familiar
with the system.

e Youth Program - | have been in discussions with the Boys and Girls club to possibly contract
our youth program. They have qualified people and could offer more resources to the youth of
Adair Village.

e IT-—Last month the city’s Microsoft Exchange Server crashed so we have lost our email history.
We made the decision to go ahead with office 365 in the cloud. So far it is working well and staff
is happy with the update. Next, we are going to focus on building a new server.

Property/Businesses
e AVIS — DEQ is questioning some of the methods used to identify the dioxins at the site. This
could mean that we have to do some more testing before they accept a cleanup plan.
o Adair Village Market -

Major Projects/Engineering

o Calloway Creek — They continue to make progress and are submitting for phase three now. |
was going to talk with ALH for recommendations on the new roads.

e  SCS Property — We have not heard anything yet form ODFW on the possibility of a connector
road yet.

s  Wiliam R. Carr Subdivision — [ have talked with Brian Dunn and he apologized for the job
shack that was being worked on and it will be moved within the next two weeks. They have
finished and sold the first four units and will begin on the next four.

¢ Benton County Property — We are in the process of finalizing the annexation of the property
into the city. Once we have done that we can continue with our application to the feds.

e Urban Renewal District — Debbie and I looked at the budget and it looks like we will be able to
move forward on the Urban Renewal District Project before the new budget year.

SAAdmIn\City Council\Meetings\2020 Meetings\200204 CC Mrg\Attachment E Administrator Report
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STAFF REPORT

Attachment G — Financial Report
February 4, 2020 Council Meeting

Totals - Income shown for Fiscal Year 2019-2020 is $3,272.126.66 (91.11% of budget) and Expenses
are $2,175,128.32 (54.26% of budget), which shows a Net Income of $1,096,998.34 for all funds.

Category Expenses Percent of Budget
Personnel Services $224,228.93 76.34%
Materials & Supplies $415,321.66 85.28%
Capital Qutlay $763,324.07 12.55%
Debt Service $22,253.66 94.89%

Totals by Fund ~ Income and Expenses for each Fund are shown below.

Fund Income Expenses Difference
Cieneral 1,293,789.22 995,615.39 298 173.83
Reserve 121.759.46 0.00 121,759.46
SDC Fund 849,868.09 606,826.18 243,041.9]
Stoem Drain 19,856.27 15,506.41 4,349 86
Streets 138,928.45 35,857.07 103,071.38
Wastewater 123,153.51 89,027.28 34,126.23
Water 724,771.66 432,295.99 292.475.67
TOTAL $3,272,126.66 $2,175,128.32  $1,096,998.34

We have approximately $1,133,001.82 in the Local Government Investment Pool (LGIP). Last month
we had $1,111,288.28. Last year on 01/08/2019 we had $969,993.65.
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Rogue Valley Office Coos Bay Office

10558 Hwy 62, Ste. B-1 486 ‘E7 Street
fagle Point, OR 97524 Coos Bay, OR 82430
541-326-4828 541-266-8601
Willamatte Valiey Gffice Newport Office

213 Water Ave. NW, Ste 100 GO9 SW Hurbert Street
Adbany, OR 97321 Newport, OR 97366
541-223-5130 541.-264-7040

ENGINEERING SCOPE OQOF SERVICES

Date:  January 2, 2020 (Revised) Work Order Number:

To: Pat Hare, City Administrator; City of Adair Village

From: Matt Wadlington, PE, Civil West Engineering Services, Inc.

RE: WWTP Headworks and Trickling Filter Improvements — Engineering Scope of Services Proposal
Civil West Project Number: to be assigned

This document presents the engineering scope of services for improvements to the City of Adair Village
Wastewater Treatment Plant (WWTP) headwaorks and trickling filter. This scope of services includes all anticipated
engineering tasks associated with the planning, design, bidding, construction, and start-up of the propased
facilities.

Background Summary

The City of Adair Village owns and operates a wastewater collection system that collects raw wastewater from
throughout the City’s Urban Growth Boundary {UGB) and conveys it to the City’'s wastewater treatment plant
{WWTP) located to the east of Adair County Park. The WWTP was originally constructed in the late 1950's and its
prasent configuration includes a headworks with comminutor, Imhoff tank, rock media trickling filter, secondary
clarifier, and chlorine disinfection.

In 2019, the City completed a Wastewater Facility Plan Update {(WWFPU} to prepare for significant population
growth anticipated within the City’s UGB. The WWFPU identified several deficiencies at the WWTP that shouid be
addressed to accommodate anticipated growth and comply with anticipated effluent quality requirements for the
continued discharge of treated effluent to the Willamette River. A critical issue identified in the WWEFPU was the
functional obsalescence of the trickling filter mechanism. Deteriorating equipment components have led to leaks
that inefficiently distribute flow across the filter media. Additionally, the trickling filter distributor ports regularly
clog with solids that have passed through the headworks and not settled in the Imhoff tank.

Goal for the Project

The purpose of this project is to design and construct a new headworks with a mechanical fine screen that will
remove a large percentage of the solids that are resulting in clogging of the trickling fitter distribution ports.
Additionally, the project will replace the existing trickling filter distribution mechanism with a new mechanism
that does not leak.



City of Adair Village — WWTP Headworks and Trickling Filter lmprovements Engineering Scope of Services

Part A: Scope of Work

The following tasks have been identified to track the progress of the headworks and trickling filter improvement
project. Each task will be assigned a certain number of engineering hours for completion. While there may be
many subtasks included within these major task areas, only the major tasks will be discussed below.

Proposed Civil Engineering Scope of Services:

Task 1~ Project Management and Administration — This task includes administrative and project
management efforts related to the management of this project. This shall include processing of paperwork
and correspondence between Civil West Engineering Services and the City, coordination on financial matters,
directing resources internally, and meeting with staff on routine issues.

Task 2 — Kickoff Meeting — The proposed project schedule was developed around the construction of the new
headworks and replacement of the trickling filter mechanism during the spring/summer 2021 construction
window.

Task 3 - Preliminary Design Services — This task includes all work associated with the preliminary design of
the project facilities. Preliminary design services will include all work required to prepare a project design
report which will be submitted to the Oregon Department of Environmental Quality {DEQ) for review and
approval. This work will include the development of all necessary design criteria, identification of specific
constraints, and creating preliminary fayouts for the improvements. Site characterization {surveying and
geotechnical investigations) will also be completed during this phase of work.

Based on information provided by the client, it is assumed that the design plan should include replacement of
piping conveying raw wastewater from the Imhoff tank to the trickling filter distributor. Given the buried
construction of the existing trickling filter, it is assumed that the existing tankage is structurally sound and that
no improvements to the tank structure {(aside from potential modifications to pipe penetrations or equipment
mounting points) or drain tiles inside the tank underlaying the rock media will be required. Exploratory
investigations to evaluate the condition of the drain tiles or tank prior to construction are not included in this
scope; however, we highly recommend that a consultant be engaged to conduct these studies. We can assist
with the identification of 3 qualified structural consultant at the City’s request.

Subconsultant Involvement:

s Geotechnical Engineering — A geotechnical engineer will be retained to provide subsurface
characterization and design recommendations.

s Surveying — A surveyor will be retained to complete a detailed topographic survey of the project area.

Task 3 Deliverable(s):
¢ Project Design Repart — Report to be reviewed and approved by DEQ.

Task 4 ~ Final Design Services — This task includes all engineering work to complete the design of the civil,
mechanical, structural, geotechnical, and electrical systems necessary for an operational headworks and
trickling filter. The design will be incorporated in engineering drawings and technical specifications. These
drawings and specifications will be submitted to DEQ for review and approval prior to construction of the
facilities.



City of Adair Village ~ WWTP Headweorks and Trickling Filter Improvements Engineering Scope of Services

Task 4 Deliverable(s):

s  Project Design Plans and Technical Specifications ~ Documents to be reviewed and approved by DEQ,

Task 5 — Bld Phase Services ~ This task includes all engineering services necessary to secure bids from
contractors to construct the facilities. Civil West Engineering Services will prepare coniract documents using
the 2018 EICDC Construction Documents. When authorized, we will help the City advertise the project in at
least two publications to garner visibility of the project in front of potential bidders. During the bidding
process, we will track project plan holders, address questions from bidders, prepare addendums or
clarifications (if necessary), and administer the formal bid opening. Following the bid opening, we will review
the bids to verify compliance with all requirements, Upon completion of this process, we will provide the City
with a Recommendation to Award the project and assist the City with the contracting process.

Task 5 Defiverable(s):
¢ Caontract Documents for Bidding

s Recommendation to Award {assuming qualified bidder and price acceptable to the City)

Task 6 — Construction Phase Services — This task includes an allowance of hours for engineering support and
inspections during construction. The hours estimate assumes that construction will occur during 2 two (2}
month period. Construction phase services may include the following:

e« Coordination, clarification, and field engineering support for the Contractor
+ Review of Contractor payment reguests

+ Review and processing of Change Order Requests

e Tracking of project budget and schedule

e Inspection of constructed facilities to verify compliance with the Contract Documents, Engineering
Drawings, and Technical Specifications.

Subconsultant involvement:

s Surveying — A surveyor will be retained to complete an Initial stakeout of the project site prior to
construction.

Task 7 — Project Closeout Services ~ This task will include the development of a construction punchlist and
verification that all punchlist items are completed by the Contractor. Civil West Engineering Services will also
oversee the issuance of Substantial Completion, Final Completion, and Final Payment documentation. We will
also prepare digital Project Record Drawings. With assistance from the Contractor, we will developan
Operation and Maintenance {0&M) Manual for the facilities. The O&M Manual will provide detailed step-by-
step instructions for the operation of facility components and include information on the performance of
routine maintenance tasks. in addition to the O&M Manual, we will prepare a Project Closeout Album in print
and digital form that includes copies of construction photographs, inspection reports, submittals, drawings,
and other critical project documents.
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Task 7 Deliverable(s):
¢ Project Closeout Album

e Facility Operation and Maintenance Manual

Task 8 — Reimbursables — This task will include allowances for project costs related to reimbursable expense
items. These include:

a. Travel costs — We have included an allowance for travel costs 1o be billed at the mileage rate presented in
Exhibit A,

h. Publication, reproduction, and office costs — Under this item, we have included a reimbursable allowance
o provide the owner with copies of documents and reports, including digital deliverables upon request.

Part B: Project Fee Proposal

A summary of the proposed fee schedule is provided below:

Task_Summary of Proposed Engineering Budget: Budget
1 Project Management and Administrative Services $3,752

2 Kickoff Meeting $1,668

3 Prefiminary Design Senvces $32,450
4 Final Design Services 541,328
5  Bid Phase Services $15,148
6  Construction Phase Senvices $42.374
7 Project Closeout Services $20,934

8 Reimbursables $500
Total Proposed Engineering Budget $168,154

The above budget is considered as a not-to-exceed maximum for the scope of work described and will be billed on
a time and materials basis to a maximum. Civil West Engineering Services reserves the right to alter distribution of
compensation between individual phases of the work noted herein to be consistent with services rendered but
shall not exceed the total estimated compensation amount unless approved in writing by owner. If budget funds
go unused, the City will realize the savings.

Part C: Exclusions

The following assumptions and exclusions are included in this scope of services:

1. The construction phase of the project is assumed to consist of two months of active construction work
onsite. if construction lasts longer, through no fault of the Engineer, additional time spent on
Construction Phase Services will be invoiced on a Time and Materials basis.

2. Construction inspection includes monitoring of construction three times per week during the two-month
construction phase.

3. Costs associated with exploratory investigations to evaluate the conditions of existing structures or piping
onsite are excluded from this scope of services.

4. Application, review, permit, and bid advertisement fees are the responsibility of the City.

5. Environmental and cultural assessments and monitoring are not assumed 1o be required and are excluded
from this scope of work.

6. Itis assumed that Traffic Control Plans are not necessary for this project.

7. Wage rate monitoring and reporting is not included in this scope of services.
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Part B! Project Schedule

The proposed project schedule was developed around the construction of the headworks and trickling fifter
improvements during the spring/summer 2021 construction window.

Notice to Proceed — March 2020

Project Kickoff Meeting — March 2020

Recommended Exploratory Structural Evaluations of Bxsting Infrastructure — Aprit 2020
Pre-design Report Submitted to DEQ for review/approvat — June 2020

Final Design Plans and Technical Specifications Complete — November 2020

Advertise for Bidding — January 2021

Bids Due — February 2021

Construction Notice to Proceed —~ April 2021

Construction Complete ~ August 2021

ID Project Closeout ~ October 2021

DO NG U e W

We are gratefui for this opportunity to provide these servicas 1o the City of Adair Village. We are prepared to
begin work on this important project as soon as we are authorized to do so. Please let me know if you have any
questions, or if you wish to see any alterations to our proposed approach. If this proposed approach is
accepiable, please sign below and return a copy to our office for our records.

Sincerely,
Civil West Engineering Services, Inc.

f” .-' J"f*.‘im E

/f'! - »-/rr'

Matt Wadlington, PE
Willamette Valley Regional Manager

Authorized Representative Signature Accepling Scope of Services Date
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10558 Hwy 62, Ste. B-1 486 '’ Street
Eagle Point, OR 97524 Coos Bay, OR 97420
541-326-4828 541-266-8601
Willzmette Valley Office Newport Office

213 Water Ave, MW, Ste 100 609 SW Hurbert Street
Albany, OR 97321 Newpart, OR 97368
541-223-5130 541-264-7040

ENGINEERING SCOPE OF SERVICES

Date: January 2,2020 Work Order Number:

To: Pat Hare, City Administrator; City of Adair Village

From: Matt Wadlington, PE, Civil West Engineering Services, Inc.

RE: WWTP Improvements Phase 2 Predesign— Engineering Scope of Services Proposal
Civil West Project Number: to he assigned

This document presents the engineering scope of services for the Pre-design of Phase 2 of improvements to the
City of Adair Village Wastewater Treatment Plant (WWTP). Phase 1 improvements (excluded from this scope of
services) include the construction of a new headworks screen and modifications/upgrades to the existing trickling
filter. Phase 2 improvements {this scope of services) include modifying the existing Imhoff tank, constructing a
new activated sludge secondary treatment system, building a UV disinfection facility, modifying the existing
secondary clarifier for solids thickening, reconfiguring drain piping for the sludge drying beds, installing a new
emergency generator, and developing a Supervisory Control and Data Acquisition (SCADA} system. This scope of
services includes all anticipated tasks associated with the development and approval of preliminary design
information for the facility improvements.

Background Summary

The City of Adair Village owns and operates a wastewater collection system that collects raw wastewater from
throughout the City’s Urban Growth Boundary {UGB) and conveys it o the City's wastewater treatment plant
(WWTP) located to the east of Adair County Park. The WWTP was originally constructed in the late 1950's and its
present configuration includes a headworks with comminutor, imhoff tank, rock media trickling filter, secondary
clarifier, and chlorine disinfection.

In 2019, the City completed a Wastewater Facility Plan Update (WWFPU) to prepare for significant population
growth anticipated within the City’s UGB. The WWFPU identified several deficiencies at the WWTP that should be
addressed to accommodate anticipated growth and comply with anticipated effluent quality requirements for the
continued discharge of treated effluent to the Willamette River. The WWFPU recommended that the City modify
its existing trickling filter treatment facility to become a trickling filter-activated siudge treatment facility.

The City is considering a phased approach to the completion of the recommended WWTP improvements. Phase 1
of the improvements will construct a new headworks with a mechanical fine screen for solids removal and modify
the existing trickling filter distributor to improve raw wastewater distribution over the media. Phase 2 of the
improvernents will rehabilitate the existing Imhoff tank to allow it to provide primary sedimentation treatment,
construct activated studge treatment trains after the trickling filter, replace the disinfection system witha UV
disinfection system, and modify existing solids handling piping to provide improved treatment of drying bed
filtrate.
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Goal for the Project

The purpose of this project is to complete the preliminary design work of the Phase 2 improvements previously
described. The work covered by this scope wilt conclude with the approval of a preliminary design report by the
Departrment of Environmental Quality.

Part A: Scope of Work

The following tasks have been identified to track the progress of the Phase 2 WWTP Improvements. Each task has
been assigned a certain number of engineering hours for completion. While there may be many subtasks included
within these major task areas, only the major tasks will be discussed below,

Proposed Civil Engineering Scope of Services:

Task 1 — Project Management and Administration - This task includes administrative and project
management efforts related to the management of this project. This shall include processing of paperwork
and correspondence between Civit West Engineering Services and the City, coordination on financial matters,
directing resources internally, and meeting with staff on routine issues.

Task 2 — Kickoff Meeting — The project team will host a formal Kickoff Meeting with City staff to review
project goals, schedule, and ideas,

Task 3 — Preliminary Design Services — This task includes all work associated with the preliminary design of
the project facilities. This work will include the development of all necessary design criteria, identification of
specific constraints, and creating preliminary layouts for the improvements. Specifically, the following unit
processes and operations will be addressed during preliminary design:

s« Primary Sedimentation {Existing Imhoff Tank)

¢ Secondary Treatment {Activated Sludge System)
= UV Disinfection

o Secondary Clarifier Sludge Thickening

s Drying Bed Underdrain Hydraulics

#+ Emergency Power

¢ SCADA

Additional characterization work will also be completed as part of this task. Characterization work will be
completed primarily by qualified subconsultants. Characterization work is summarized by the scope of work
for each subconsultant in the “Subconsultant involvement” section for Task 3 {presented below).

Subconsultant involvement:

e Structural Engineering — A structural engineer will be retained to evaluate the condition of the existing
Imhoff tank and secondary clarifier.

« Geotechnical Engineering — A geotechnical engineer will be retained to assess existing site conditions
and provide relevant information {soil bearing capacity, foundation design recommendations, etc.) for
new structures.
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s Process Engineering — A wastewater process engineer will be retained to assist with establishing
{reatment process design parameters.

e Survey— A surveyor will be retained to collect topographic data and develop digital topographic
surface of the project area. The survey boundaries are assumed to be those established by the
existing fence surrounding the current WWTP.

Task 4 — Draft Preliminary Design Report Preparation — This task includes the preparation of a draf
preliminary design report for the Phase 2 WWTP Improvements. Design parameters for each treatment
process developed during Task 3 will be documented along with supporting information and calculations. The
draft report will be submitted to the Oregon Department of Environmental Quality for review.

Task 4 Deliverable
e Draft Preliminary Design Report - Repori to be submitted to the Oregon DEQ for review.

Task 5 — Regulatory Coordination — This task includes work associated with the regulatory review of the Draft
Preliminary Design Report prepared in Task 4. Work Is anticipated to involve coordination of the review
process, answering questions from Oregon DEQ reviewers, and holding one (1) formal document review
meeting with Oregon DEQ to discuss their comments on the Draft Preliminary Design Report. We anticipate
receiving a formal written comment letter from Oregon DEQ during this process.

Task & ~ Final Preliminary Design Report Preparation — This task includes the preparation of the final
preliminary design report for the Phase 2 WWTP Improvements. The Draft Preliminary Design Report
prepared in Task 4 will be revised based on comments from Oregon DEQ and a Final Preliminary Design
Report will be submitted to Oregon DEQ for approval. A comment response letter will be prepared to
accompany the submittal of the Final Preliminary

Task 6 Deliverable

»  Final Preliminary Design Report — Report will be submitted to and approved by the Oregon
Department of Environmental Quality. A report approval letter from Oregon DEQ will confirm
successful completion of Task 6.

‘Task 7 — Reimbursables ~ This task will include allowances for project costs related to reimbursable expense
items. These include:

a. Travel costs — We have included an allowance for travel costs to be billed at the mileage rate presented in
Exhibit A.

b. Publication, reproduction, and office costs — Under this item, we have included a reimbursable allowance
to provide the owner with copies of documents and reports, including digital deliverables upon request.
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Part B: Project Fee Proposal

A summary of the proposed fee schedule is provided below:

j g $12,040
2 Kickoff Meeting $3,852
3 Preliminary Design Services $104,006
4 Draft Preliminary Design Report Preparation 526,360
5 Regtiatory Coordination $5,436
6 Final Preliminary Design Report Preparation $19,388
Total $171,082

Note: Task 3 assumes that subconsulting fees for structural engineering,
geotechnical engineering, process design engineering, and surveying
will not exceed $34,000.

The above budget is considered as a not-to-exceed maximum for the scope of work described and will be billed on
a time and materials basis to a maximum. Civil West Engineering Services reserves the right to alter distribution of
compensation between individual phases of the work noted herein to be consistent with services rendered but
shall not exceed the total estimated compensation amount unless approved in writing by owner. If budget funds
go unused, the City will realize the savings.

Part C: Assumptions and Exclusions

The following assumptions and exclusions are inciuded in this scope of services:

1. This scope of services includes preliminary design phase services only. Design services (the preparation of
engineering drawings and technical specifications for construction), bidding support services, construction
phase services, and start-up services will be completed through separate scopes of service.

2. This scope of services assumes that improvements to the headworks and trickling filter were previously

completed as described in a separate scope of services.

ALTA and formal boundary surveys will not be completed as part of this scope.

Laboratory tests necessary for preliminary design are not included in this scope of services.

5. Architectural design of the laboratory building is exciuded from this scope of services. Only the functional
requirements of the laboratory and control building will be provided as a result of this scope of services.

6. Application, review, permit, and bid advertisement fees are the responsibility of the City.

7. Environmental and cultural assessments and monitoring are not assumed to be required and are excluded
from this scope of work.

8. His assumed that Traffic Control Plans are nof necessary for this project.

S. Wage rate monitoring and reporting is not inchuded in this scope of services,

oW
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Part D Project Schedule

The proposed project schedule was developed around the assumption that predesign should be completed in
early calendar year 2021 to allow for design to occur during 2021 and construction to occur during the spring of
2022, The City should anticipate authorizing the engineering design of the WWTP improvements Phase 2 {covered
in a separate scope of services) no later than January 2021,

Motice to Proceed ~ March 2020

Project Kickoff Meeting - March 2020

Draft Pre-design Report Complete and Submitted to DEQ — October 2020
Review Comments Received from DEQ — January 2021 {Estimated)

Final Pre-design Report Submitted to DEQ for Approval - February 2021

Vi W e

We are grateful for this opportunity to provide these services to the City of Adair Village. We are prepared to
hegin work on this important project as soon as we are authorized to do so. Please let me know if you have any
questions, or if you wish to see any alterations to our proposed approach. if this proposed approach is
acceptable, please sign below and return a copy to our office for our records.

Sincerely,
Civil West Engineering Services, inc.

Matt Wadlington, PE
Willamette Valley Regional Manager

Authorized Representative Signature Accepting Scope of Services Date
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CHARTER

To provide for the government of the City of Adair Village, Benton County,
Oregon.

Be it enacted by the people of the City of Adair Village, Benton County, Oregon:
CHAPTER |

NAME AND BOUNDARIES

Section 1. TITLE OF ENACTMENT. This enactment may be referred to as the-
Adair Village Charter of 1999,

Section 2. NAME OF CITY. The municipality of Adair Village, Benton County,
Oregon, shall continue to be a municipal corporation with the name of City of Adair Village.

Section 3. REVISION CLAUSE. The sections in the City Charter for the City of
Adair Village, Orwon have been revised as hereinafter stated.

Section 4. BOUNDARIES. The City shall include all territory encompassed by its
boundaries as they now exist or hereafter are modified by voters, by the council, or by any other
agency with fegal power to modify them. The recorder shall keep in his or her office at least two
copies of this Charter in each of which he or she shall maintain an accurate, up-to-date description
of the boundaries. The copies and descriptions shall be available for public inspection at any time
during regular office hours of the recorder.

Section 5. EXISTING ORDINANCES CONTINUE. All ordinances of the City not in
conflict with this charter or previous charters, and presently in force shall remain in effect until
amended or repealed.

CHAPTER i
POWERS

Section 6. POWER OF THE CITY. The city shall have all the rights, powers, privileges,
and immunities which the constitution, statutes, and commeon laws of the United States and of this
state, expressly or by implication grant or alfow municipalities, imcluding those rights, powers,
privileges, and immunities which a city can exercise upon specifically accepting them or upon
being granted the power to exercise them by the people of the city or the legislature of this state,
as fully as though this Charter expressly stated each of those rights, powers, privileges, and
immunities, and as though each of them had been specifically accepted by the City or granted to it by
the people of the city or by the legislature of the state.




Section 6.1, PROPERTY. The City shall have the pover and s authornized o
purchase, receive and hold property, both real and personal, bevond s Iimis, for the
srection, modification, operation and mainienance of waterworks and SEWARE treatment
fucitities, for the supply of water and sewer s s o the Cliy and its inhabitants; gnd
for the sale of water and sewer services to users putside the Clty of Adatr Village, and for
any other fawful purpose,

Section 6.2, WATER SYSTEM. The City of Adair Viilage, Oregon, shall be
authorized and empeowered to purchase, aequire. appropriate or condemn, either within or
without the corporate ity of sard City. any veal or personal property, water right,
riparian right, water course, right of way, reservolr, reservolr site, dam, walerworks,
pipehines, wells, pumps, machinery and ;:‘L‘!uiprm:fn'i used or useful in the \‘Hpﬂh‘iﬂ“ of
waler and waste water services to the City of Adair Village, and of other users of water or
waste warer services purchased from the City of Adair Vil iaLL butldings, structures, Hilters,
and filter beds; and 1o buy, build, construct, own and operate any waterworks system or
treating plant, wells, reservoir, building or structure usei'ui or necessary in the matter of
aequiring and operating a completed water systemn or waste water treatment facility for
the purpose of supplying the residents, inhabitanis and industries of the City of Adair
Vitlage and others with water or waste water services for municipal. domestic,
manufacturing, power, irrigation and other lawfui uses.

Section 7, CONSTRUCTION OF CHARTER, In this Charter no mention of a
particular power shall be construed to be exclusive or to restrict the scope of the powers
which the City would have if the particular power were not mentioned. The Charter shall
be liberally construed to the end that the City may have all powers necessary or
convenient for the conduct ot its numicipal affairs, including all powers that cities may
assume purstant to state laws and fo the municipal home rule provisions of the state
constitution. All powers are continuing unless a grant of power expressly indicates to the

CORLTAry,

CHAPTER I
FORM OF GOVERNMENT
Section § WHERE POWERS VESTED. Except as this Charter provides

otherwise, and as the Oregon Constitution reserves municipal legisiative power to the
voters of the City of Adair Village, all powers of the City shall be vested in the council.

Section 9. COUNCIL. The council shall be composed of 2 Mavor and fowr
souncil persons elected from the City at large.



Section 16 COUNCH, PERSONS. The romm of office of each counci person in
office when this Charter s adopted shall continue until the expiration of hig or hier term
as pi'ex;em'iv d -Wign;w"*d mider i}i gon Revised fm'a fuies ?;?.I 016 m Z“—_’j%. f} Ates h

f%l pOSm{ms w imh wi ! be ¥ cm—m:d the ,g}llghxlz‘z;; .hmuaiy. MLE; wuzmi Wi s Eom VEArs,

Section 11 MAYOR, The term of m of ti wavor i office when s charter
is adopted continues until the beginning of 3 todd ";un'si“mz ed year after that time. At

uzmh subsequent nemmi glection, a mavor sh i§ c% soted 1o a two-vear ternt.

Section 12, QTHER OFFICERS . Additional offtcers of the Clty shall be a City
Adminisirator who shall also hold the position of Recerder, and such other officers as the
councH deens necessary, Each of thege officers shall be appointed and may be removed
Iy the mayor with the consent of at Jeast twa council persons. The council may combine
any two or more appointive City officers. The councit may designate any appointive
officer to supervise any other appointive officer.

Section 13, SALARIES, The compensation for the services of each City officer
and employee shall be the amount fixed by the council.

Section 14, QUALIFICATIONS OF OFFICERS. No person shall be eligible for
an elective office of the Clity unless at the tdme of his or her election be orshe is a
gualified elector within the meaning of the state constitution, is a resident at the thme of
his or her election and has resided in the Clty dering the 730488 days immediately
preceding the election. No person shall hold an elective oftice of the City who has not
atiained the age of cighteen vears at the time his or her term of office begins. The council
shall be the final judge of the qualifications and election of its own members; subject,
however, 1o review by a court of competent jurisdiction.

CHAPTER IV
COUNCIL

Section 15 MEETINGS. The council shall hold a regular meeting at least once
cach month in the City at & time and at a place which it designates. 1t shall adopt rules for
the government of its own members and proceedings. The mayor upon his or her own
motion may, or at the request of two members of the council, by giving notice thereof 1o
all members of the couneil then in the City. call a special meeting of the council for a
time not earlier than 24 nor later than 48 hours after the notice is given. Special meatings
of the council may also be held at any time by the common consent of a majority of
meinbers of the council.

Section 16, RECORD OF PROCELRDINGS. The council shall cause a record of
its proceedings to be kept.




ection |7, PROCEEDINGS TO BE PUBLIC, Mo action by the coungil shald
have legal ettect u'tis s the motion for the action and the vote by wiich H s disposed of

slace at aroceedings open 1o the public

Section 18, MAYOR'S FUNCTION AT COUNCIL MEETINGS. The mayvor shall be
chaieman of the council, shall preside over itz deliberativng and shall have a vote on all
questions before it EL or %i-“* shall have authority to preserve order, enforee the rules
of'the council, and determine the order of business under the rules of the couneil

Section 19, MAYOR PRG TEMPORE OF THE COUNCIHL. At i3 Tirst mieeting
afier this charer takey effect and thereafrer at its first nf“-’*iinf‘ of each odd-numbered vear,
the councit by ballot shall elect a mayor pro tempore fFom i1$ membership, In the mayor'y
absence from a council meeting, the mayor pro fempore shall preside over it Whenever
the mayor is unable 1o perform the function of his or her office, the mayor pro fempore
shall act as mayor.

Section 200 VOTE REQUIRED. Except as this Charter otherwise provides, the
concurrence of g majority D§ tin, members of the council present at a councit meeting shall
be necessary to decide any question before the council.

Section 21, QUORUM. A majority of the members of the City Council shall
constituie a quorom for conducting its business. but a smaller number may meget 4l a
noticed meeting to discuss city business without taking final action,

CHAPTER YV
POWER AND DUTIES OF OFFICERS

Section 22, MAYOR, The mavor shall appoint the committees provided by the
rutes of the council. He or she shall sign all records of proceedings approved by the
council. The mayor shall have no veto power and shall sign alt ordinances passed by the
covncil within three days after their passage. After the council approves the bond of a city
officer or a bond for a license, contract, or proposal, the mayor shall endorse the
document.

Section 23, CITY ADRDMINISTRATOR. The City Administrator shall also act in
the official capacity of City Recorder and shall serve ex officio as clerk of the couneil,
attend all its meetings unless excused therefrom by the Mayor and/or Mayor pro tem or at
least two council persons, keep accurate record of its proceedings, and sign all orders of
the treasury. In the City Administrator’s absence from a council meeting, the Mayor shall
appoint a clerk of the councit pro tempore who, while acting in that capacity, shall have
all the authority and duties of the Cliy Administrator, The City Administrator is appoinied
by and serves at the will of the City Council.



CHAPTER Vi
ELECTIONS
Section 24, REGULAR ELECTIONS. Regular city elections shall be held at the

same times and places as biennial general state clections, in accordance with applicable
state election faws,

Section 25, NOTICE OF REGULAR FLECTIONS. The City Administrator,
pursuant to directions from the council, shall give at least thirty days’ notice of cach
regular City election by posting notice ﬂ'wi‘t‘(vi’ ata cnm*)?m ious place in the City Hall and
i ong public place in each voting pszm of ha, City. The notice shall state the officers
0 be elected, the ballot title of each measure to be voted upon, and the time and place of
the election

Section 26, QUALIFICATIONS OF ELECTORS. No person shall vote at any
City election unless he or she is a qualified elector of the state of Oregon and a resident
of the City Tor at least thirty davs next preceding the efection.

Section 27, SPECIAL ELECTIONS, The counct] shall provide by wrilten
resplution the time, manner and means for holding any special election. The City
Administrator shall give at least ten days” notice of each special election in the
manner provided by the action of the council ordering an election.

Section 28, REGQUILATION OF BELECTIONS. Except as this Charter provides
otherwise and as the council provides otherwise by ordinances relating to elections, the
general laws of the state shall apply to the conduct of all city elections, recounts of the
returng therefrom and contests thereotl

Section 29. CANVASE OF RETURNS. In all efections held i conjunction with
state and county elections, the state laws governing the filing of returns by the county
clerk shall apply. In each special city election, the returns therefrom shall be filed with
the recorder on or before noon of the day following, and not fater than ten days after the
election the council shali meet and canvass the returns. The results of all elections shall
be entered in the record of the proceedings of the council. The entry shall state the total
number of voles cast at the election, the votes cast for each person and office, the office
to which he has been elected, and a reference to each measure enacted or approved.
Immediately after the canvass is completed the recorder shall make and sign a certificate
of election of each person elected and deliver the certificate to him or her within one day
after the canvass, A certificate so made and delivered shall be prima facie evidence of the
truth of the statements contained in it




1 ke event of a tle vote for candidates for an elective

e determined pursuant o the procedure set out in

Seotion 3400 TIES
office, a successtul candidate
state iti\\

Section 31, COMMENCEMENT OF TERMS OF OFFICE. The term of oftice of s
DETSOn clwlui ab a regular oty election shall commaence at the first couneil meeting of the

calendar vear snmediately following the election.

Section 32, QATH OF OFFICE. Before entering upon the duties of his o her
office, each officer shall take an cath or shall df‘iu‘m that %n, ot she will support the
Constifutions and laws of the United States and of Oregon and that he or she will Bithfully

nurfor the duties of Bis or her office.

Section 33, NOMIMNATIONS. A registered voter wheo has restded iy the City
during the 730«%«%@ days mmediately preceding an election may be nominated for an
elective City office to be filled at the efection. The nomination shall be by petition thai
%pecéﬁm the office sought and shall be in a form preseribed by the couneil. The
petition shall be signed by not less than twenty-five registered volers who reside within
the city Hmits of the City of Adair Village. The signatures 10 2 nomination petition
need not all be appended to one paper, but to each separate paper of the petition shall
be attached an affidavit of the circulator thereof, indicating the number of signers of the
paper and stating that each signature appended thereto was made in his or her presence
and is the genuine signature of the person whose name supports to be. Opposite each

signature shall be stated the signer's place of residence, identified by its street number
ot other sufficient designation. Al nomination papers constituting a petition shall be
assembled and filed with the recorder as one instrument between August | and the
close of the business day on the third Friday of August in the year of the election for
the position which is the subject of the nominating petition. The recorder shall make a
record of the exact time at which each petition is filed and shall take and preserve the
nanie and address of the person by whom it is filed. If the petition is not signed by the
required number of registered voters, the recorder shall return it immediately to the
person who filed it, certifying in writing wherein the petition is insufficient, The
deficient petition may be amended and filed again as a new petition, or a substitute
petition for nomination petitions. The recorder shall notify an eligible person of his or
her writien acceptance of nomination in such form as the council may require, within
five davs of the notification of nomination. The petition of nomination for a successtul
candidate at election shali be preserved in the office of the recorder until the term of
office Tor which the candidate is elected expires.




CHAPTER VI

VACANCIES IN OFFICH

Section 34, WHAT CREATES A VACANCY. An office shall be deamed vacant upon
the incumbent’ s death: adjudicated incompetence: conviction of a felony or any crime
involving moral turpitude, other offense pertaining fo his or her office, or unlawtyl
destruction of public records; resignation; recall Trom office; or ceasing to possess the
gualifications for office; ceasing to reside within the City of Adair Village: upon failure of
the person elected or appointed 1o the office 1o qualify therefore within ten days afer the
time for kis or her term of office o commence; or in the case of the mayor, council person
or member of the Planning Commission, upon his or her absence from the Ciry for thinty
davs without the consent of the counci] or upon his or her absence {rom three consecutive
council meetings including regular, special and executive meetings as defined in Oregon
Revised Statutes, Chaprer 221, without Jike consent, and upon a declaration by the council
of the vacancy. -

Section 35, FILLING OF VACANCIES, Vacant elective offices in the City shall
be filled by appoiniment. A majority vote of the council shall be reguired to validate the
appointment. The appointee’s term of office shall begin immediately upon his or her
appointment, When a vacancy of the City Council is filled by appoeintment made before
the first day of August of a given vear. the person appointed shali serve until the first City
Councii meeting of the calendar vear following the next general election alter such
appoiniment. When a vacancy on the City Counetl is filled by appointment made after the
first dav of August of a given year, the person appointed shall complete the termy of office
of his or her predecessor provided, however, that the term of the person so appointed shall
aot extend past the first City Council meeting of the year following the second general
election held atier the date of such appointment.

CHAPTER VI
ORDINANCES

Section 30, ENACTING CLAUSE. The enacting clause of all ordinances
herzafter enacted shall be, "The City of Adair Village ordains as follows:”

Section 37. MODE OF ENACTMENT. (1) Except as the second and third
paragraphs of this section provide to the contrary, every ordinance of the councit
{including land use matters) shall, before being put upon its final passage, be read fully
and distinetly in open council meeting on two dilferent days,

(2} Except as the third paragraph of this Section provides o the conirary. an
ordinance may be enacted at a single meeting of the council by unanimous vote of all
counci! members present, uposn being read {irst in full and then by title.



(3} Any of the readings may be by title onlyv i no council member present at the
meeting requests to have the ordinance read in full or ¥ a copy of the ordinance i3
I covided for eaui; council membar and three coples are ;}im ided for public inspection
in the office of the Uity Recorder no later than one week before the Tirst reading of the
ordinance and it notice of thewr m"-ulai,ze;‘ti‘y is wiven forthwith upon the hing. by written
notice posted at the City offices and by advertisement in a newspaper of general
circulation In the City, An ordinance enacted afier being read by title alone may have
no legal effect i 0 ditfers substantiably from its tenms as it was thus filed prioy fo such
reading. unless each section incorporating a ditference is read fully and distinctly in
open council meeting as finally amended prior o being approved by the council

£43 Upon the final vole on an ordinance, the aves and nays of the members shall
be taken and entered in the record of procecdings. -

{3} Upon the enactment of an ordinance the City Adminisirator shall sign it with
the date of its passage and his or her name and tifle of ofTice, and within thiee days
thereafier the mayor shall sign v with the date of his or hey signature, his or her name and
the title of iz or her office.

Section 38 WHEN ORDINANCES TARDE EFFECT. An ordinance aenacted by
the couneil shall take effect on the thirtieth day after ity enactment. When the council
deems i advisable, however, an ordinance may provide a tater time for it to take effect,
and in case of an emergency, it may fake effect immediaely,

CHAPTER IX
PUBLIC IMPROVEMENTS
Section 3%, CONDEMNATION. Any necessity of taking property for the City

by condemnation shall be determined by the council and declared by a resolution of' the
council describing the property and stating the use to which it shall be devored.

Section 40. IMPROVEMENTS, The procedure for making, altering, vacating, or
abandening a public improvement shali be governed by general ordinance or to the extent
not so governed. by the apphicable general laws of the state including ORS Chapter 279,
as amended. Action on any proposed public improvement, except a sidewalk or except an
improvement unanimously dectared by the council 1o be needed at once because of an
emergency. shall be suspended for six months upon a remonstrance thereto by the owners
ot two-thirds of the land i‘o be specially assessed therefor. In this Section. "owner” shal
mean the record holder of legal title or, where fand is being purchased under a land sale
contract recorded or verified 1o the recorder in writing by the record holder of legal title to
the land, the purchaser shalt be deemed "owner".




Section 41, SPECIAL ASSESS TS, The procedure for levying, collecting,
and enforcing the pavinent of special assessments for pubiic :mmwunm st ather
services (o be charged against real property shall be governed by general ordinance and
supplemented as pecessary by siate law

CHAPTER X

WATER TREATMENT PLANT IMPROVEME “\T REVE \L E BONDS
WASTEWATER SYS5T Ez,f\f& {’\f‘fz’fit)‘ EMENT REVEMNUER BONDS

Section 42, REVENUIE BONDS AUTHORIZED, The City of Adair Village,
Oregon, is authorized to issue revenue bonds in the maximum amount aliotted by law 10
finance im provements o the water treatment plant owned by the c%iy The City of Adair
Village, Oregon, s authorized to issue revenue bonds in the maximum amount allotted
by faw to finance improvements to the waste water system treatment plant owned by the
city. Bond proceeds may be expanded to (1) provide improvements to the water system
required for use of the systeny by the City and its inhabitants, and for improvements
desirable in arder to provide water for sale to entities and individuals outside the City of
Adair Village; and (2) provide improvements to the waste water system required for use
of the system by the City and its inhabitants, and for improvements desirable in order to
upgrade or expand svsfem capacity to provide waste water service for units cutside the
City of Adair Village. :

Section 43, BOND TERMS AND SALE PROCEDURE: The bonds may be
termn bondg, or may mature serially. The Citv of Adair Village is authorized 1o determine
the provisions upon which the bonds shall be issued. including, but not {mited to, the
period of thime over which the bonds shall mature. and the {erms under which the bonds
may be redeemed, The bonds may be sold at public or private sale, in the manner
determined by the City Council,

Section 44. AGREEMENTS TO SELL WATER, TREAT WASTE WATER
AND PLEDGES OF REVENUES. The City of Adair Village is authorized to enter into
agreements with public and private entities and individuals for the sale of water produced
by the treatment plant owned by the City andfor for the treatment of waste water. The
City is authorized to pledge ali or any portion of the revenues from the operation of the
subiect treatment plant, including associated funds to be received from other entities or
individuals, for the pavment of its revenue bonds.

Section 43, BOND NOT AN OBLIGATION UPON THE TAXING POWER OF
THE CITY. The bonds herein authorized shalt be payvable solelty from the revenues of the
water treatment plant and/or the waste water treatment plant. The bonds shall not be
general obligations of the City of Adair Village, and no tax shall be levied to pay either principal or
interest on these revenue bonds.




CHAPTER X
MISCELLANEOUS PROVISIONS

Section 46. DEBT LIMIT, by consent of the voters, the City's voluntary
tloating indebtedness shall not exeee d ::? 500, nor its bonded indebtedness at any one time
exceed the imit provided by Oregon Revised Starutes for a city having a population the
size of the City of Adair Village ciLLD.i’d[ﬂg 0 the official census last taken. Forthe
purposes of caleutating the limitations. however, the legally autherized debr of the City in
existence at the time this Charter takes effect shall be considered. All C ;w offictals and
emplovees who create or officially approve any indebredness in excess of the limitation
may be jointly and severally Hable for the excess, AH City Officials and employvees who
create or officially approve any indebiedness in excess of the linvitation shall be jointly and
severally Hable for the excess if the conduet of the individual was not in good faith or the
individual could not have reasonably believed that the individual’s conduct was in the best
interests of the City or could not have reasonably believed the actions were opposed o the
City's best interests or the individual would have reason to betieve the individual's

conduct was unlawful,

Section 47. TORTS, In no event shall the City be Liable in damages for an injury
to person, damage to property, or a death, caused by a defect or a dangerous condition in
4 pub fc thoroughtare, site, or facility, uniess the City has had actual notice prior to the
injury, damage or death that the defect or condition existed and has had a reasonable fime
thereafter iy which to repair or remove it Mo action shall be maintained against the Ciry
for damages growing out of such injury, damage or death unless the claimant {irst gives
wriften notice 1o the council within 180 days after the injury, damage or death is
sustained, stating specifically the time when, the place where, and the circumstances
under which it was sustained. and that he or she will claim damages therefor of the Ciry
in an amount which he or she specitfies.

Section 48, TIME OF EFFECT OF CHARTER. This Charter shall take effect
January 1, 2000, and shall supercede that Charter previously in effect on November 22,
1978,




Notice of Measure Election SEL 802

rovili {18 ORS 250035, 256,041,

(:Fty 150,275, 250,285, 254 095, 254465
Motice
Date of Notice } Name of City or Cities Date of Election

Final Ballot Title The following is the final ballot title of the measure to be submitied to the city’s voters. The ballot title notice has been
published and the balloi title challenge process has been cempleted.

Caption 10 words which reasonably identifies the subject of the measure.

Question 20 words which plainly phrases the chief purpose of the measure.

Summary 175 words which concisely and impartially summarizes the measure and its major effect.

Explanatory Statement 500 words that impartially explains the measure and its effect.

If the county is preducing a voters’ pamphlet an explanatory statement must be drafted and attached to this form for:
-» any measure referred by the city governing body; or

5
~» any initiative or referendum, if required by Jocal ordinance. Explanatory Statement Attached? [ ] Yes LINe
Authorized City Official Not reguired to be notarized.
Name | Title
Mailing Address ! Contact Phone

By signing this document:

- 1 hereby state that | am authorized by the city to submit this Notice of Measure Election; and

1 certify that notice of receipt of ballot title has been published and the baliot title challenge process for this measure
completed.

Signature Date Signed




INTERGOVERNMENTAL AGREEMENT
Between
CITY OF ADAIR VILLAGE

{(CITY)

and
OREGON CASCADES WEST COUNCIL OF GOVERNMENTS
(OCWCOG)
For
Geographic Information Services

This Agreement is made and entered into upon execution by and between the City of
Philomath. a municipal corporation of the State of Oregon, hereinafter known as CITY, and
Oregon Cascades West Council of Governments, hereinafter known as OCWCOG, Oregon
190.010 intergovernmental agencies.

Recitals
ORS 190.010 permits units of local government agencies to enter into agreements for
the performance of required duties or the exercise of permitted powers.

CITY has the need for Geographic Information Services (GIS), data collection,
cartography and analysis.

OCWCOG has staff with the proper credentials, licensing and experience to provide
such service.

THEREFORE, the parties to this intergovernmental agreement agree to the following

terms and conditions:

Agreement

SECTION 1. SCOPE OF SERVICES

This Agreement shall be for the purpose of modernizing and maintaining a baseline
of geographic data. The objective is to provide a consistent information base for land
development, conservation, public works, infrastructure, utilities, economic, and
demographic considerations and analysis. The information will assist in making
community planning and maintenance decisions. The activities and priorities that
shall guide GIS work are described in Attachment A,

SECTION 2. CITY RESPONSIBHLTY

Provide OCWCOG with available CITY data and maps to be maintained.

Adair Village GIS -1-



B. Prioritize GIS activities for maintenance, new data collection, analysis, reporting
and data enhancements.

C. Review priorities with OCWCOG at least quarterly and provide input or modify
priorities as needed.

D Communicate relevant policy direction and priorities for data and reporting needs
with advance notice to support CITY decision making processes.

E. Maintains existing current GIS licensing and coordinates with OCWCOG any
changes to license agreements.

SECTION 3. OCWCOG RESPONSIBIILTY

Al Maintain and update existing CITY data files according to prioritization list
provided by CITY.

B. Produce maps, reports and analysis upon request.

C. Provide quarterly progress reports on work completed and status of GIS work
overall.

Submit quarterly billing for actual work completed during the period.

E. Coordinate any subcontract or student work with mutual agreement by the CITY,

SECTION 4. PROVISIONS

A.

E.

Contract Period: This agreement shall be effective upon signing by both parties and
shall terminate on December 31::2021, unless this agreement is hereafter modified in
writing.

Payment: OCWCOG shall invoice CITY quarterly for actual hours worked at the
OCWCOG. GIS Core Member hourly rate of $79.00 plus direct expenses related including
mileage, printing and GIS licensing as applicable. Rates will be assessed and may be
updated annually at the beginning of the calendar year.

Termination: This agreement may be terminated by either party. Suspension in whole or
in part of this agreement by either party will require thirty (30) days written notice to the
other party. In the event of termination, CITY shall compensate OCWCOG forall services
provided through the date of termination.

Assignability: This contract is for the exclusive benefits of the parties hereto. It shall
not be assigned, transferred, or pledged by either party without the prior written consent
of all the remaining parties.

Discrimination: The parties agree to comply with all applicable federal, state, and
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local laws, rules, and regulations on nondiscrimination in employment because of race,
color, ancestry, national origin, refigion, sex, marital status, age, medical condition,
disability, sexual orientation, gender identity or source of income.

F. Indemnification: To the extent possible under the limits of the Oregon Tort Claims
Act for local governments, CITY and OCWCOG shall hold each other harmless,
indemnify and defend each other's officers, agents and employees {from any and all
liability, actions, claims, losses, damages or other costs that may be asserted by any
person or entity arising from, during, or in connection with the performance of the
worked described in this agreement, except Hability arising out of the sole negligence of
either party or its employees. Such indemnification shall also cover claims brought
against either party under state or federal workers compensation laws. If any aspect of
this indemnity shall be found to be illegal or invalid for any reason whatsoever, such
illegality or invalidity shall not affect the validity of the remainder of this
indemnification.

G.  Public Contracts: All parties shall comply with all federal, state and local laws,
ordinances and regulations applicable to the work under this agreement, including,
without limitation, the applicable provisions of ORS chapters 279A, B and C,
particularly 279B.220-279B.235, as amended.

H.  Personal Identifving Information: OCWCOG agrees to safeguard personal
identifying information in compliance with Oregon Revised Statutes ORS 646A.600,
the Oregon Consumer Theft Protection Act and the Fair and Accurate Credit
Transaction Act Provisions of the Federal Fair Credit Reporting Act. In the event of any
inadvertent disclosure or release of information protected by any of these provisions,
OCWCOG shall immediately notify CITY and shall hold harmless, defend and
indemnify CITY for any costs related to notification, mitigation or remediation required
by the disclosure by CITY.

L. Waiver: Waiver of any breach of any provision of this agreement by either party
shall not operate as a waiver of any subsequent breach of this same or any other
provision of this agreement.

iR Dispute Resolution: Unless otherwise provided in this Agreement, afl claims,
counterclaims, disputes and other matters in questions between OCWCOG and the
CITY arising out of, or relating to this Agreement or the breach of it will be decided, if
the parties mutually agree, by mediation, or if they fail to agree, by arbitration.
Arbitration will be conducted according to rules and procedures set out by the
Arbitration Service of Portland, or as otherwise agreed by the parties.

K.  Workers Compensation: All employers, that employ subject workers, as defined in
ORS 656.027, shall comply with ORS 656.017 and shall provide workers’
compensation insurance coverage for those workers, unless they meet the requirement
for an exemption under ORS 656.126(2). Recipient shall require and ensure that each of
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its subcontractors complies with these requirements.

L. Severability: If any provision of this Agreement shall be held invalid or
unenforceable by any court of competent jurisdiction, such helding shall not invalidate
ot render unenforceable any other provision hereof.

M. Amendments: Any amendment to this agreement shall be in writing and signed by
authorized representatives of both parties. There are no understanding, agreements or
representations, oral or written, regarding this agreement except as specified or
referenced herein.

Signed:
Rachael Maddock-Hughes 'f’;_l_t Hare
Deputy Director City Ty

Oregon Cascades West Couneil of Governments Cﬁ}
1400 Queen Ave SE Ste 201 }
Albany, OR. 97322

Date: Date:
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Attachment A

WORK PLAN

This Work Plan is an authorization to proceed on the work activitics and priorities described as

follows:

Core Services:
Create and maintain data to dispiay:

&

Administrative Boundary data {(with hard copy maps if appropriate) to include Zoning, UGB,
Comprehensive Plan and City Limits.

Existing Natural Resources (Natural Hazards, Wetlands, Riparian Areas)

Ad hoc maps, reports, analysis (i.e. basic scatler maps), support for grant applications,
property owner data for mailing and notification lists.

Main water/sewer/storm distribution network — at 2 scale to show primary service areas,

i.and Use by category {with State FIT). CITY will help maintain by reviewing at update cycle
48 necessary,

Additional Services and Priorifies;

o

&

L2

Easements digitized and linked to documentation

Properties/addresses linked to maintenance agreements where agreements exist

Water service runs and sewer service laterals; sewer cleanouts; water and sewer pumps;
update backflow (cross-connection) dataset

Street surface and sidewalk polygons

City tree inventory

Develop (and/or convert to G1S) full Public Works infrastructure®. Includes mapping assets
and attributing data, and services.

Detail Support for community (i.e. planning, efforts, grant applications)

Application development (i.e. in the field collectors, such as Tree Survey, asset location)

*Infrastructure may include:

&

& 8 % & & 0 6

Parks s Storm outfalls/Storm lines ¢ Valves

Trails +  Storm manholes o Wells (data from Oregon
Sewer main cleanouts e Testing and Inspection— for Water Resources Department)
Sewer service cleanouts reporis ¢ Water meters

Sewer detention ponds s Alleys s Water lines (not in good
Sewer lines e Traffic control plan condition)

Sewer manholes e  Tree maintenance

Storm catch basins/inlets ¢ Hydrants

Any amendments to the Scope of Work shall be agreed upon in writing.

{Authorized Signature) Date
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Date

Febh 4%
Feb & Mar
March 26®

April 7"

April 149

May 51

May 19%

May 2a™

May 28"

June 20

June 169

July 15t

Budget 2020-2021

Time Line & Process
Action

Council Appoinis Budget Officer
City Staff Prepares Budget by Fund

“Notice of Budget Committec Meeting” sent to each street address within city limits.
Notice contains date, time, and location of meeting. Committee will receive budget, hear
budget message, and take questions and comments from the public.

= The first Budget Committee Meeting is set for April 16%

Budget Officer finalizes Draft Budpet Document and forwards to Budget Committee
Members for review

First Budget Committee Meeting — 6:30 pan.

= Elect Budget Commiittee Chair
= Discussion of Budget & Budget Message
= Public Hearing

Second Budget Committee meeting - 6:00 p.m., before City Council meeting

= Discussion of Budget Proposal

= Possible Uses for State Revenue Sharing

= Public Comment on State Revenue Sharing

= Approve Budget, Tax Rate & Proposed Tax Levy

= Budget Committee Certifies Final Budget Document to Council

Third Budget Committee Meeting — 6:30 p.m.-only if necessary

= Discussion of Budget Proposal

= Approve Budget, Tax Rate & Proposed Tax Levy

» Discussion of Proposed Uses for State Revenue Sharing

= Budget Committee Certifies Final Budget Document to Council

Approved Budget Published & Available to Public

Meeting Notice for June 2™ Council sent to each street address within city limits, Notice
contains Date, Time, and Location of meeting and how to receive a copy of the Budget.
Couneil will receive budget document recommendation from Budget Committee and take
questions and comments from the public.

Budget Public Hearing at the regularly scheduled Council Meeting
= Resolutions to Enact:
1. Adopt Budget & State Revenue Sharing
2. Tax Rate
3. Proposed Tax Levy
Submit Tax Certification Documents to the County Assessor

Special City Council Meeting, if necessary, to complete required work

Beadline for Filing Budget; and deadline to certify certain Resolutions

StAdmimCity Councii\Meetings\2020 Meetingsi200204 CC MrgiAttachment K Budget Timeline FY 2020-

2021.docx



